


Benefits of a LISTA 
Workspace Organizer Program:

 LISTA recognizes the importance and value of 
organizing for efficiency in the workplace. Lean 
manufacturing programs need ergonomic func-
tionality integrated with controls to achieve and 
maintain the optimum for quality, productivity, 
cost containment, asset management/security, and 
employee safety. 

The LISTA Organizer Program provides a basic 
foundation upon which other programs can be built 
for accountability, control, secure storage, and 
safety. LISTA recommends that your storage and 
organizing program be built around management’s 
objectives for those subjects. Management 
commitment and team communication are critical 
to the success of your program. Developing an 
effective organizing system is hard work that 
requires planning and the reviewing of details. The 
role of the user is critical to determine the unique 
situations encountered by employees performing 
specific tasks and the need for individual 
customization to accommodate employees. 

LISTA offers program management, technical 
support and training to compliment a successful 
program within your business. 

MEDICAL SYSTEMS, LABORATORIES, CLEAN 
ROOMS, INSTITUTIONS, ARCHIVE/ANTIQUITIES 
STORAGE: 

The LISTA Organizer Program recognizes the 
critical storage environment required when 
handling medical, delicate instrument, archival 
material and/or antiquities. 

Special Technical Grade LISTA Foams suitable for 
electronic and medical environments are available, 
including Autoclaveable foam, Antiseptic and/or 
Chemically Impregnated foam, Static Control 
foam (conductive, static dissapative, antistatic), 
Haz~Mat foam (exceptional chemical resistance), 
and Control Archival Foam (specifically developed 
to eliminate degradation caused by out-gassing, 
and selected by the National Preservation Office 
and British Museum for storage and protection of 
ancient materials). 

MANUFACTURING LINES, ASSEMBLY ROOMS, 
REPAIR SHOPS, WORKSHOPS, INSTRUMENT/
TOOL STORAGE, TOOL CONTROL & FOD/FOE 
PROGRAMS, ANY WORKSPACE OR STORAGE 
AREA: 
The LISTA Organizer Program meets requirements 
of military/aerospace FOD/FOE programs. The total 
accountability for each object stored in a LISTA 
drawer has comprehensive safety implications. Tool 
control is an important management resource that 
addresses the issues of safety, productivity and 
asset management/security. 

Planning Your Workplace System 
The following recommendations should be considered: 

Organizing and 
Preparation 
The Benefits of Proper Prior Planning 
LISTA recommends that a coordinator/
facilitator to be assigned for each project to 
guarantee uniformity within your system. The 
facilitator receives advanced training and acts 
as the communicator to and for the team. Each 
Workstation Shelving Unit or Cabinet should be 
designated by a unique name/number. 

• Name 
• Top Level Numbering System 
• Drawer/Shelf Numbering 

It is recommended that each silhouette pocket 
contain a descriptive name or number. 

All personal items should be eliminated or 
initially assigned to a specific drawer. A 
successful program eventually eliminates 
all personal material from a workstation. 
Intermittently used materials or tools should 
be consolidated into one drawer. Drawer 
space is expensive real estate and should 
be carefully managed. Personal items and 
intermittently used materials are frequently 
the cause of FOD/FOE or contamination 
problems. 





How to Make Custom Drawer Organizer Inserts with 
Silhouette Pockets to Hold Unusually Shaped Objects:
Safety. To cut out silhouette shapes to create storage drawer custom insert pockets 
to fit your own items, you will be using instruments with very sharp blades. 
Please keep the following common sense safety tips in mind at all times: 
  Always hold a cutting instrument by its handle or casing. Never touch fingers or 

hands to sharp blade edges or points 
  Always cut with the blade angled away from you to avoid injury if the blade slips 
  Always use a cutting board beneath the work object, and make sure you have ample 

space for the task 
  Always use a straight edge or template guide wherever possible to provide a firmer 

grip for more accurate cuts, plus protection against blade slippage 
  Making several light strokes (taking care to be consistent & accurate) is more 

effective than trying to cut all the way through in one stroke. When you apply too 
much force, the blade may flex and not cut straight down. Too much force may cause 
the blade to slip, break, and result in injury 

  A dull blade is not safe—it is more difficult to control, and requires more cutting 
force, leading to a greater chance of slipping, blade breakage, and injury 

  Keep your mind focused on the immediate task when using any sharp instrument 

INSTRUCTIONS 

Step 1. Let These Simple Suggestions Guide You to Success: 
•  Plan and organize as thoroughly as possible 
•  Identify all items, including control items and those seldom or intermittently used 
•  Determine size of storage unit needed 
•  Assign each item to a specific drawer 
•  Items not normally assembled need individual pockets for each unassembled 

component. Example: torque springs for air guns
•  Develop a description/numbering system for entire unit 
•  List items by specific drawer 
•  Make drawer insert template 
•  Lay items out—confirm drawer fit & spacing 
•  Reserve space for future additions & changes 
•  Audit for missing items & overlooked requirements 

This Kit Contains Everything 
You Need to Easily Cut out 
Silhouette Pockets to Hold 
Your Own Unusually Shaped Objects: 

A   “Shadowbox” Two-Layer Foam 
(separate top layer & bottom layer) 
with pressure-sensitive backing 
for easy assembly 

B  Cutting Tool 
C  Scale/Straight Edge 
D  Tracing Paper 
E  Instruction Booklet 

Step 2. Trace each item 
silhouette outline, and transfer 
silhouettes to desired position on actual 
size tracing paper for each drawer: 
•  Position tracing paper with all item silhouettes 

in final position (upside down or mirror image) 
on back side of top layer foam 
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